
IRS Distribution Address Update
IMDDS Coordinators use this form to add, change or delete official IRS address information related to distribution programs.

1. Functional IMDDS Coordinator Control Number Date
Phone

Control Number2. National IMDDS Coordinator Date
Phone

DatePhone3. Order Point's Contact Person
(if different from block 9d)

FAX

Action Requested: Check  Block 4a, b, c, or d.
Delete all OPNs in a prefix.4a. 4b. 4c. 4d.Add New OPN

Attachment(s): List all OPNs in Block 5.
Yes NoForm 8639
Yes NoForm 7130

5. Additional Information or Instructions

to OPN in Block 7.6a. Copy distribution from OPN

only after copying.6b. Delete OPN

7.  ORDER POINT NUMBER 8. Effective Date (if immediately leave blank)

9a. Office Title
(26 Maximum)

9b. Attention Line: (for National Office)
(for Field Offices)

Symbols, Room Number and Building Initials
Description, Room Number or Mail Stop
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(30 Maximum)

9d. 9e. Phone extension:9c. Building ID Number (ADC Use Only) Phone

9f. Street Address (no post office box)
(30 Maximum)

9g. City
(30 Maximum)

9h. State 9i. ZIP Code 9j. Country (for International OPNs Only)
(19 Maximum)

IRS Modernization Information:10. 11a. Total Employees
(managers plus
non- managers)

b. Other Organizationala. Operating Division
Code Code

b. No. of Managers

Form 6697 (Rev. 2-2000)

_

_

12. Processor's Use Only
a. Date CIDS updated b.  Date 6a completed (if applicable) c.  Date 6b completed (if applicable)

Catalog Number 61056G publish.no.irs.gov Department of the Treasury-Internal Revenue Service

Delete
Existing
OPN

Change
Current
Order Point
Address

Password

Password

National IMDDS
Coord. Password
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